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APPROVAL TO PURCHASE FORM

This form is to be used by all local programs in order to receive approval to purchase. This must be done prior to purchases being made. It is expected that you will get the best price you can and submit this approval to purchase form well in advance of your need.  This procedure has and will continue to track spending and keep the Area financially strong. This way we can better serve our athletes.

Please Note:
Local Programs that make expenditures without approval will be responsible to pay for their purchases on their own. Special Olympics Massachusetts will not pay for expenditures that have not been approved. Please fill out the information below and submit to your Section office manager. 

Date Requested:



Requested By:






 
Amount Requested: ________________________________________________________________________

Description of Request:

























           


What local program will be charged?  __________________________________________________
  

(List local program name, SOMA office, etc.)

DO NOT WRITE BELOW THIS LINE

******************************************************************************************

_______Amount Approved

*Must provide receipts.


________Not Approved

***Reason if not approved: ____________________________________________________________

Section Director’s Signature:   _________________________Date:________________________

